 
[Your Name]
[Your Address]
[City, State, Zip Code]
[Your Email Address]
[Today's Date]
 
[Employer's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
 
Dear [Employer's Name],

I am writing to request your approval to attend the 2026 ULI Spring Meeting, taking place May 5–7 in Nashville, TN. This premier commercial real estate conference will bring together 4,500+ cross-disciplinary real estate leaders from around the world for three days of forward-looking dialogue, deal-focused insights, and peer exchange.
The Spring Meeting offers a highly practical learning experience, including 30+ curated development tours showcasing major projects and emerging opportunities shaping the future of cities. The programming is grounded in real-world case studies and market-tested strategies that I can directly apply to our current and future initiatives.
As a ULI Young Leader (under 35), I will also have access to the Young Leader Experience, a curated track designed for rising professionals. This includes exclusive networking opportunities, peer-led discussions, and a dedicated Young Leader tour, along with full access to the broader conference—at a 50% discounted registration rate, providing strong value for the investment.
Attending the 2026 Spring Meeting represents both professional development and a strategic benefit to our organization. I will return with actionable insights, fresh perspectives on development trends, and strengthened industry relationships that can support our work and long-term goals.
Thank you for considering my request. I am happy to share additional details or answer any questions.

Sincerely,
[Your Signature]
[Your Name]
